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	COMMUNITY LOAN FUND

	Application Form


Please read the Information Notes before completing this application form

Tell us about who is applying for a loan.
1.    Name of the Organisation
	Name:


	


Contact details (This should be someone who knows about the project)
	First name:
	
	Surname:
	


Address Details (Please include full post code)
	

	
	Post code:
	

	Phone: (daytime)
	

	Email address:
	


If applicable please give the main address of your Organisation.
	

	
	Post code:
	

	Phone: (daytime)
	

	Email address:
	

	Website address:
	


2.    Please describe your Organisation (please tick):

	A not-for profit constituted Organisation   FORMCHECKBOX 
    
	A charity     FORMCHECKBOX 
   
	Other   FORMCHECKBOX 



If other, please specify

	


If a charity, what is the registration number given to your Organisation by the Office of the Scottish Charity Regulator?   

	Registration number:


	


	3.    When did your Organisation start? 

 
	Month:
	
	Year:
	


	4. How many committee members are involved in running your organisation? Please provide their full names, addresses and contact details.
	


5.     Have all staff/volunteers in your Organisation been checked through Disclosure Scotland? (where appropriate)

	If your staff and/or volunteers are working with children and/or vulnerable adults have they been suitably investigated, and their fitness for their duties properly established via appropriate Disclosure checks?

	


6. What are your main activities?
	Tell us briefly what your Organisation does.

	


Tell us what the money is for.
	7.
What will you use the money for?

	Please explain what the project involves and how it will be implemented. Is this type of project something new for your Organisation or is it something similar to what you’ve done before?

	

	

	

	

	

	

	

	

	


	8.   What is the address of the building or land the project relates to? 

 If your project involves work on a building or on some land, please answer this question. 
 If not, go to question 8.


	You will need to send us maps, plans etc. identifying the site and the works proposed.

If you need planning permission or any other consents for your project make sure you have it before you apply for funding.

	

	

	Post Code:  (please include post code)
	


	Do you have any of the following? (Please tick).

	1. Lease agreement.   FORMCHECKBOX 
      
      Tell us the name and contact details of your landlord and how long the lease is      for:________________
2. Planning permission and building warrants (where applicable)  FORMCHECKBOX 
 
(please include copy of approval letters and drawings)
3. Written permission from the owner and the owners mortgage holders  FORMCHECKBOX 
 
(please include the certified copy of the owner’s and mortgage holders consents)


9. When are you planning to start and end your project?
	We can’t give funding for activities that have already taken place, please make your application at least two months before you need to start.

	Start date:
	
	End date:
	


10.  Please indicate how the project will meet the criteria of the Community Loan Fund?
	Please refer to the criteria in the Information Note. You should provide as much evidence as possible on how your project will meet these criteria. The evidence may be from the results of questionnaires or surveys or the findings of reports that have been carried out.

	

	

	

	

	

	

	

	

	

	

	

	


Tell us how much money you need for your project.
	11. Please give us a breakdown of costs for your project and tell us how much you are requesting from us. (Please include VAT where applicable)


	Please list all the items or activity associated with your project. You should list all costs even if you are not asking to fund all the items. Please use another sheet if necessary.  If you have any quotations or more details about how you worked out your costs, please send this information to us with your application.

	Item or activity
	Total Cost 

(including VAT)
	Loan Applied for From Community Loan Fund

	
	£
	£



	
	£
	£



	
	£
	£



	
	£
	£

	
	£
	£

	TOTAL

	£
	£


	12. If the total project cost is more than the loan application, please tell us where the rest of the money will come from e.g. other funders, fundraising, group funds etc.


	Tell us if you are applying to any other organisation for this project, and what stage your application has got to. Also tell us about income you think your project will make and any money your group is contributing. 

	Source
	Amount
	Progress



	
	£
	

	
	£
	

	
	£
	

	
	£
	

	
	£
	

	
	£
	

	TOTAL
	£
	£


Please note that written evidence of all lenders financing the project confirming the availability of their contribution to the project costs will be required before release of the council funding.
	13. Please tell us about any non financial contributions your Organisation is making to this project.   (This can include  “in-kind” contributions, such as volunteers’ time or the use of a building) 
 

	

	14. How will the project encourage active citizenship, civic action, volunteering or fill a local need?


	Explain who you hope will benefit and in what way e.g. young people, older people, disadvantaged organisation.  

	

	15.
What is the strength of local support for the project?


	Please submit evidence of the extent of local support.  

	

	16.
Does this project link to other similar projects in the West Dunbartonshire? If so, please describe the linkage.

	Tell us about any similar projects or activities in the Dumbarton area and how your project relates to them.

	


	17.
If it is intended that this project continue beyond the period of the Community Loans Fund, how will it be funded?

	


	18.
Please give us your bank account details. In this connection please note our requirements for a separate Trust bank account for all loan fund payments.

	You must send an original bank statement with this application.  We will return this to you. 

If you have a passbook account, you can send a copy of the pages of your book.

	 Account name
	

	

	Bank or building society name
	

	

	Bank or building society address
	

	

	Sort code
	

	

	Account number:
	

	

	Roll number
	


	19.
Authorisation 


	I confirm that, as far as I know, all the information on this application form is true and correct.  I understand that you may ask for more information at any stage of the application process.  

	(Note: This must be same person as the one in question 1)

	Name:
	
	Date:



	
	
	

	Position held in your organisation:
	


	20.
Details of your Chairperson, Vice Chair, Secretary or Treasurer and other committee members.  In the event of your Organisation being company or limited liability partnership please provide the details of the partners and directors.

	
	
	
	
	

	Title
	
	First name:

	
	Surname:

	

	Position in organisation:


	

	

	Address:

	

	
	

	Phone: (daytime)
	

	Email address:
	


	What to do now

	Before you send us your application please check that you have done everything.

	
	

	Check that you have enclosed all the documents that we need:-


	
	a. A copy of the constitution or set of rules that your Organisation has adopted.
b. Your last three years annual audited accounts or statement of income and expenditure. 
c. A document giving us proof of your group’s bank or building society account. This document could be:-

· a copy of your most recent bank statement in the name of your organisation
· a copy of your building society passbook, with the pages showing your organisation                name, account number and current balance; or 

· if you’re a new group who has only just set up an account, a signed letter from your

bank or building society on their headed paper. This letter must show your account

name, number and sort code. 

d. Any plans, maps or drawings relating to an application for work on a building or land. 

e. Three quotes for any work to be carried out or items to be purchased.

f. Any planning or other consents; and
g. A completed equalities monitoring form. 
h. A completed ownership certificate.

	
	


Now send your application with all the documents to:

· Community Loan Fund Administrator
Corporate Services
West Dunbartonshire Council

Garshake Road

Dumbarton

G82 3PU

· Or by email to: sandra.martin@west-dunbartonshire.gov.uk
This document is also available in other languages, large print and audio format on request.
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Chinese (Cantonese)

Polish


[image: image1.png]Dokument ten jest na zyczenie udostepniany takze w innych wersjach jezykowych, w
duzym druku lub w formacie audio.




Phone; 01389 737524   or

Email Communications@west-dunbarton.gov.uk
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